
APPRAISAL/VALUATION

Confidential Information Document

TAKING-IN PROCEDURE DECLARATION

Complete in BLOCK CAPITALS

	Job/Reference Number
	

	Customer's name and initials
	Mr/Mrs/Miss/Ms

	Customer's address
	

	
	

	
	
	Postcode
	

	Customer's telephone number
	

	

	For which purpose would you like it/them valued?  
	Insurance, 

Probate etc

	If Probate
	Date of death
	

	
	Name of the deceased
	

	DIALOGUE WITH THE CUSTOMER

(Record answers)

	Please tick the appropriate boxes
	YES
	NO

	1
	Do you currently insure the goods?
	
	

	2
	Has any item been valued before?  If yes, when?
	Enter date here


	
	

	3
	Did we carry out the previous valuation? 
	
	

	4
	Is any item to be sold?
	
	

	5
	Are there any valuation documents, certificates, receipts or other relevant documents relating to these items that show the weight, grading, stone identity, provenance or previous values?
	
	

	6
	Any specific item(s) to be valued SHRV, ARV etc?
	
	

	7
	Was any item purchased in the last three years?
	
	

	8
	Was any item purchased second-hand?
	
	

	9
	Was any item purchased on the Internet or from a shopping channel?
	
	

	10
	Was any item purchased at auction?
	
	

	11
	Was any item purchased abroad?  If yes, where?
	Location
	
	

	If ‘yes’ to any of these questions it must be recorded overleaf.

Also, any purchase provenance available and/or receipts, particularly any stone reports/certificates, the country of origin and where possible the prices paid are all required where applicable.


	Please tick the appropriate box
	YES
	NO

	Did the customer decline to supply any information or documentation?
	
	


	Job/Reference Number
	      


Details of Items Left

	Item
	Quantity
	Condition/damage, provenance/certificates/previous valuations and receipts, NRV/SHRV etc.

Details of purchase (questions 7-11).

Use an additional page if required.

	Alberts
	
	

	Bangles
	
	

	Bracelets
	
	

	Brooches
	
	

	Cuff Links
	
	

	Earrings
	
	

	Necklaces
	
	

	Pearls
	
	

	Pendants
	
	

	Rings
	
	

	Watches
	
	

	Miscellaneous

Jewellery
	
	

	Flatware
	
	

	Hollow-ware
	
	

	Miscellaneous Silverware
	
	

	Other Items
	
	


	AGREED TOTAL NUMBER OF ITEMS LEFT:
	
	AGREED TOTAL NUMBER OF DOCUMENTS LEFT:
	


DISCLAIMER

These goods have been accepted for valuation on the basis of limited and provisional inspection and the valuer is not bound by any description should the same subsequently prove upon full inspection to be inaccurate. If a customer for whatever reason withholds pertinent information/documents that affect this valuation, it becomes null and void.  No fees will be refunded.

	Customer's signature here at time of leaving goods.

I have read and understood the above disclaimer
	Customer's signature here on return of goods to the customer.



	Taken in by and Date
	
	Given out by and Date
	



